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To add a footnote in Google Docs: 

1. Place your cursor after the text the footnote will refer to. 

2. Click Insert, then select Footnote from the drop-down menu. 

 

3. Google Docs will place a 

superscript number in the body of 

the document AND at the bottom of 

the page.  

 

 

 

4. Type (or copy and paste) the text you want to 

display as additional information at the bottom of 

the page. 

 

5. When you're done, press the Esc key on your keyboard to return to the body of the 

document. 


